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MEMO TO: City Council

FROM: John Marchione, Mayor

DATE:

December 6, 2011
SUBJECT: RATIFY SELECTED PARKS INSTRUCTIONAL SERVICES
AGREEMENTS
RECOMMENDED ACTION:

IL

I11.

Ratify six on-going Parks & Recreations agreements that, through attrition have increased
in value in excess of $25,000 in a calendar year. These program contracts are: Teenie
Tennis, Sunshine Music Together, Emerald City Gymmastics, PlayWell Teknologies.
Chateau Education, and Damian Grava.

DEPARTMENT CONTACT PERSONS:

Craig Larsen, Parks & Recreation Director 425-556-2310
Mark Hickok, Parks Business Operations Manager 425-556-2356
DESCRIPTION:

Background

Over the years, the Parks and Recreation Department has offered hundreds of classes and
programs to thousands of citizens. The majority of the programs are provided under a
contract with a mixture of local businesses, non-profits, and skilled professionals with
educational expertise.

Instructional Services agreements originating in the Parks Recreation Department are
unique; they range from single one-day programs with expenditures of under $1,000 to
multi-year agreements for hundreds of classes with expenditures up to $75.000. These
agreements are paid out of the Recreation Activity Fund and typically recover 120% -
145% of the revenue.

This action requests Council approval of six specific agreements that were identified and

discussed at the September 26, 2011, Public Administration and Finance Committee
meeting.
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v,

VI.

VII.

The specific programs and associated agreements include:

Teenie Tennis: Offering tennis instruction, this program has been offered at the
City for over 20 years. Originally contracted at $5,000, it has increased in value
over the years and is anticipated to reach §75,000 for 2011.

Sunshine Music Together: Offering music classes for children, the program was
originally contracted at $23,000 in 2009. It is anticipated to increase in value to
$31,000 for 2011.

Emerald City Gymnastics: Offering gymnastic classes for children, it was
originally contracted at §17,000 in 2010 is anticipated to increase in value to
$40,000 for 2011.

PlayWell Technologies: Offering Lego Engineering Camps for children, it was
originally contracted at $23,000 in 2010, and is anticipated to reach 32,000 for
2011.

Chateau Education: Offering pre-reading and math classes for children, it was
originally contracted at $10,000 for 2010, and is anticipated to increase (o
$30,000 for 2011.

Damian Grava: Offering pottery studios management service and instructional
classes. The original contract was brought before council in 2008 as a two-year
contract, and was renewed in 201 1. It anticipated to reach $35,000 in 2011.

IMPACT:

Service/Delivery: Approving these agreements will enable the Recreation Division to

continue to offer programing with the contractors mentioned.

ALTERNATIVES:

The City Council could choose not to approve these agreements; however, this would
require all associated recreational class programming to terminate immediately.

TIME CONSTRAINTS:

All of these contracts have been awarded for 2011 services.

LIST OF ATTACHMENTS:

TEOOT R

Teenie Tennis - Instructional Services Agreement

Sunshine Music Together - Instructional Services Agreement
Emerald City Gymnastics - Instructional Services Agreement
PlayWell Teknologies - Instructional Services Agreement
Chateau Education - Instructional Services Agreement
Damian Grava - Instructional Services Agreement
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CrWen, Director of Parks & Recreation Date

Approved for Council Agend [/(/(Mj&*ﬂ [/[ /2 é / 14
ate

Joh Marchione, Mayor



Instructional Agreement

ATTACHMENT A

- Non-Public: Work

PROJECT TITLE & IDENTIFICATION NUMBER (if

#is knows)

Teenie Tennis

WORK DESCRIPTTON
(reference & list all attached exhibits)

Exhibit A = Scope of Work

Exhibit B = Work Schedule

Exhibit C = Payment Schedule

Exhibit D=Goals. Obiectives, Policies, Proccdures

CONTRACTOR

Teenie Tennis

CITYPROJECTADMINISTRA TOR
(Name, address, phone #)

Sarah Sandguist

City of Redmaond

ORSPK

P.O. Bex 97010

Redmond, WA 98073-9710
425-356-2333
smsandquist@redmond.gov

CONTRACTOR CONTACT
(Naine, address, phone #)

Marceil Whitney
Teenie Tennis
18229 132nd Place NE

Woodinville, WA 98072
425-923-1128

BUDGET OR FUNDING SOURCE
110.51601.00410.57423

FEDERALID# | MAXIMUM AMOUNT PAYABLE, IF ANY
602993329 $ 100,000.0 / L?MC é;(/<—’ <
SUPPLIER/CONTRACTOR'S REDMOND COMPLETION DATE
BUSINESS LICENSE ID #
REDO0002154 April 6, 2013
APPLICANT NAME APPLICANT CONTACT

(Name, address & phone #)




Statement of Supplier Selection Form

1) Project Title/Description: Tracking #: 2,431
Teenie Tennis

2.) Supplier/Contractor Selected:

Teenie Tennis

Marceil Whitney

18229 132nd Place NE
Woodinville, WA 98072

3.) Action Taken (How & why you selected the above supplier?);

Teenie Tennis has been a contractor with City of Redmond for over 20 years. Marceil Whitney is connected to
the community, as she not only runs our program; she is also the Redmond High School Tennis Coach. To our

knowledge there are no other tennis programs available locally. We have not received any inquiries from
outside competition with a desire to add a comprehensive tennis program at the City.

Project Administrator's Signature: Date:
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THIS AGREEMENT is entered into on __ < } ! , 20}/ between the City
of Redmond, Washington, hercinafter called "the CITY", and the above person,
hereinafter called "the CONTRACTOR".

WHEREAS, the CITY dcsires to accomplish the above-referenced project and/or
services; and- :

WHEREAS, the CITY does not have sufficicnt staff or expertise to meet the required
commitment and therefore deems it advisable and desirable to engage the assistance of a
CONTRACTOR to provide the necessary services for the project; and

WHEREAS, the CONTRACTOR has represented to the CITY that the
CONTRACTOR has the education, training, and expertise to provide the necessary services
for the project and has signified a willingness to furnish instructional services to the CITY,
now, therefore,

IN CONSIDERATION OF the terms and conditions set forth below, or attached and
incorporated and made a part hereof, the parties agree as follows:

1. Retention of Contractor - Scope of Work. The CITY hereby retains the
CONTRACTOR to provide instructional services as defined in this Agreement and as
necessary to accomplish the scope of work attached hereto as Exhibit A and incorporated
herein by this reference as if set forth in full. Except as provided in Paragraph 2(b), the
CONTRACTOR shall furnish all services, labor and related equipinent necessary to conduct
and complete the work.

2. Conditions/Arrangements.

A. Each separate program set forth within the Scope of Work constitutes a
separate contractual obligation, and all provisions of this Agreement apply to each separate
program as though separately contracted for.

B. If class enrollment minimums are not met, the class may be cancelled in
its entirety at the discretion of the CITY and or CONTRACTOR, and the CITY and or
CONTRACTOR may terminate or negotiate all or part of this Agreement.

04/06/11
RIMITI2EE.AGRIO020.030.014
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C. The CONTRACTOR has read and understands the City of Redmond,
Parks and Recreation Department Goals and Objectives, Class and Program Instruction
Policics, and Contract Administration Procedurc attached hereto as Exhibit B and
incorporated by this reference as if set forth in full These goals, objectives, policies and
procedures are a material part of this Agreement, and the CONTRACTOR agrees to conduct
the programs and/or classes set forth in the Scope of Work in a manner consistent with these
goals, objectives, policies and procedures. If attached, CONTRACTOR has read and
understands the Redmond Arts Commission Goals and Objectives identified as Exhibit D
and incorporated by this reference as if set forth in full.

D. The CONTRACTOR agrees to attend and participate in program
oricntation and/or program promotional events as may from time to time be reasoenably
required and scheduled by the CITY.

3. Completion of Work. The CONTRACTOR shall complete all work required
by this Agreement according to the schedule incorporated into the Scope of Work. A failure
to complete the work according to the schedule, except where such failure is due to
circumstances heyond the control of the CONTRACTOR, shall be deemed a breach of this
Agreement. The established completion time shall not be extended because of any delays
attributable to the CONTRACTOR, but may be cxtended by the CITY, in the event of a
delay attributable to the CITY, or because of unavoidable delays caused by circumstances
beyond the control of the CONTRACTOR.. All such extensions shall be in writing and shall
be executed by both parties.

4, Pavment. The CONTRACTOR shall be paid by the CITY for satisfactorily
completed work and services satisfactorily rendered under this Agrcement as provided in
Exhibit C, attached hereto and incorporated hercin by this reference as if set forth in full,
The CITY resecrves the right to make pro-rata deduetions from the amount to be paid to the
CONTRACTOR for services not provided as required by the Scope of Work. Payment shall
be made by the CITY upon completion of the project and the furnishing of all services
described in the Scope of Work. Such payment shall be full compensation for work
performed or services rendercd and for all labor, materials, supplics, equipment, and
incidentals necessary to complete the worlk specified in the Scopc of Work attached.

If the services/programs will last more than 5 weeks, the CONTRACTOR shall be
entitled to invoice the CITY no more frequently than once per month during the course of the
completion of work and services by the CONTRACTOR. Invoices shall detail the work
performed or services rendered, the time involved (if compensation is based on an hourly
rate) and the amount to be paid. The CITY shall pay all such invoices within 30 days of

04/06411
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submittal, unless the CITY gives notice that the invoice is in dispute. In no c¢vent shall the
total of all invoices paid exceed the maximum amount payable set forth above, if any, and the
CONTRACTOR agrees to perform all services contemplated by this Agreement for no more
than said maximum amount.

5. Independent Contractor, The CONTRACTOR is an independent contractor
for the performance of services under this Agreement, The CITY shall not be lable for, nor
obligated to pay to the CONTRACTOR, or any employce of the CONTRACTOR, sick leave,
vacation pay, overtime or any other benefit applicable to employees of the CITY, nor to pay
or deduct any social security, income tax, or other tax from the payments made to the
CONTRACTOR which may arise as an incident of the CONTRACTOR performing services
for the CITY.

6. Indemnity, The CONTRACTOR agrees to hold harmless, indemnify and
defend the CITY, its officers, agents, and employces, from and against any and all claims,
losses, or liability, for imjuries, sickness or death of persons, including employees of the
CONTRACTOR, or damage to property, arising out of any willful misconduct or negligent
act, error, or omission of the CONTRACTOR, its officers, agents, subcontractors or
employees, in connection with the services required by this agreement, provided, however,
that:

A, The CONTRACTOR's obligations to indemnify, defend and hold
harmless shall not extend to injuries, sickness, death or damage caused by or resulting frotn
the sole willful misconduct or sole negligence of the CITY, its officers, agents or employees;
and

B. The CONTRACTOR's obligations to indemnify, defend and hold
harmless for injuries, sickness, death or damage caused by or resulting from the concurrent
negligence or willful misconduct of the CONTRACTOR and the CITY, or of the
CONTRACTOR and a third party other than an officer, agent, subcontractor or employee of
the CONTRACTOR, shall apply only to the extent of the negligence or willful misconduct of
the CONTRACTOR. '

7. Insurance. The CONTRACTOR shall provide the following minimum
insurancc coverages:

A, Worker's compensation and employer's liability insurance as reqdircd
by the State of Washington;

B. General public liability and property damage insurance in an amount

04/06/11
RIMI71281.1AGR/0020.010.014



Page 5~ Non Public Work Instructional Services Agreement
City of Redmond, standard form

not less than a combined single limit of one million dollars ($1,000,000) for bodily injury,
including death, and property damage per occurrence.

The amounts listed above are the minimum deemed necessary by the CITY to protect
the CITY'S interests in this matter. The CITY has made no recommendation to the
CONTRACTOR as to the insurance necessary to protect the CONTRACTOR'S interests and
any decision by the CONTRACTOR to carry or not carry insurance amounts in ecxcess of the
above is solely that of the CONTRACTOR.

All insurance shall be obtained from an insurance company authorized to do business
in the State of Washington, The CITY will be named on all insurance as an additional
insured. The CONTRACTOR shall submit a certificate of insurance to the CITY evidencing
the coverages specified above, together with an additional insured endorsement naming the
CITY, within fifteen (15) days of the execution of this agreement. The additional insured
endorsement shall provide that to the extent of the CONTRACTOR’S negligence, the
CONTRACTOR’S insurance shall be primary and non-contributing as to the CITY, and any
other insurance maintained by the CITY shall be excess and not contributing insurance with
respect to the CONTRACTOR’S insurance. The certificate of insurance shall cover the work
specified in or performed under this agreement, No cancellation, reduction or modification
of the foregoing policies shall be effective without thirty (30) days prior written notice to the
CITY.

8. CONTRACTOR’S Personnel Background. The CONTRACTOR understands
that the work to be performed under this Apreement may involve CONTRACTOR'S
personnel having unsupervised access to children under sixteen years of age, developmentally
disabled persons, or vulnerable adults, as those terms as defined in RCW 43.43.830. The
CONTRACTOR certifies that none of its personncl who will or may be given such access
shall have:

A, been convicted of any offense against children or other persons, as
defined in RCW 43.43.830; or

B. been convicted of any crimes related to financial exploitation, where the
victim was a vulnerable adult, as defined in RCW 43.43.830; or

C. been adjudicated in any civil action to have committed child abuse, as
defined in RCW 43.43.830; or

D. had a disciplinary beard final decision rendered against them or has
been convicted of criminal charges associated with a disciplinary board final decision, as
defined in RCW 43.43.830.

04R06/11
RIMI7128(.1AGRA020.030.014






